Video Tutorial for
Candidates and Treasurers

Presented by the Fair Political Practices Commission’s

External Affairs and Education Division
Fair Political Practices Commission

-]




The visual aids used in FPPC presentations are
guides for training only, and contain only highlights of
selected provisions of the law. They do not carry the
weight of the law.




What Will You Learn?

 How to get started with your campaign
 Campaign contributions and restrictions
» Finances and recordkeeping

 How to complete and file campaign reports
 What to do after the election




Candidate and Treasurer Responsibilities

» Both must take appropriate steps to ensure compliance with
reporting/recordkeeping rules.

« Stay informed and aware of bank deposits and proper
expenditures of campaign funds.

* Both are equally liable in audits or FPPC Enforcement cases for
non-disclosure on campaign reports or lack of records.

 Campaign disclosure reports are signed under penalty of

perjury.



Getting Started

FPPC Campaign Forms

501 - File before soliciting contributions

* 410 - Secures FPPC ID number

460 - Ongoing disclosure report

497 — May be required during the 90 days before election
700 - Statement of Economic Interests




Candidate
Intention

Statement
Form 501

File before spending
or receiving money,
including personal
funds.

Must file a new 501
if running for re-
election.

File with your local
election filing officer.

Candidate Intention Statement

Check One: Initial

CJAmendment (zpisin)

Type or Print in Ink.

CANDIDATE INTENTION STATEMENT

Date Sta
e Stamp cmilgg;um 501

For Official Use Only

1. Candidate [nformation:

NAME OF CANDIDATE (Last, First, Middle Initial) DAYTIME TELEPHONE NUMBER FAX NUMBER [ootional) E-MAIL (optional)
Sue Hemandez ( 559 ) 555-3333 ( 559 ) 555-5433
STREET ADDRESS cITY STATE ZIP CODE
100 Sandburg Street Oceanside CA 93291
OFFICE SOUGHT (POSITION TITLE) AGENCY NAME DISTRICT NUMBER,  350lcabis. | [ o FARTISAN
Mayor City of Oceanside PARTY:
QOFFICE JURISDICTION

[0 State (compiste Pan 2,

‘ , 20XX
Cty O County [ Multi-County: TName o Wull-Courly Jursdidion] ¥ear of Electon)

2. State Candidate Expenditure kimit Statement:

(CalPERS and CaISTRS candidates, judgedfudicial eandidates, and candidates for local officas.do ot complets Bart 2)

Primarylgeneral election

(Year of Election)

(Check ane bax)

J Specialirunoff election

\fiear of Election,

01 accept the voluntary expenditure ceiling for the'election staled above.

(11 do not accept the voluntary expenditure ceiling for the election statéd, abave.

Amendment:

O | did not excesd the expenditure ceiling in the primary or special‘election held on: /| and | accept the voluntary expenditure celing for
the general or special run-off Election.

(Mark I applicabie]

OOn__ 1/ Icontrbuted personal funds in excess of the expenditure ceiling for the election stated above.

3. Verification:

| certify under penalty of perjury under the laws of the State of g@)mia %he foregoing ig.true and corect.
26

20XX

Executed on

Signature

(month, day, year)

(Candidate)

FP




Statement of Organization - Form 410

Statement of Organization Date Stamp CALIFORNIA
Recipient Commit 41 0

Statement Type ] Initial

Mot yet qualified [ ot

SOCXXXRY | |

FORM

[0 amendment [] Termination —See Part 5 For Official usa Only
List |.D. number: List |.D. number:

I I Vi i
Ija;w.laliﬁed aswiﬁe Diate ql.lalif':e'lzpajz;:?l?mittee Date of Termination
- mmittee Information @asurer and Other Prin Officers
Hermandez for Mayar 203X Ben Rogers
STREET ADDRESS [NO P.O. BOX) T STREST-ARDEESS [NO F.0. BOX)
| 100 Sandburg Street 10 Parkway Plaza
\ LTM AREA CODE/FHONE CITY STATE ZIF CODE AREA CODEFHONE
Oceanside CA 93291 (555)955-3333 Oceanside CA 93231 (555)555-5430
MAILING ADDRESS [I= }I=FEREN_| MAME OF ASSISTANT TREASURER, IF ANY
Sue Hernandez
FAY [ E"MAIL ADDRESS STREET ADDRESS [NO F.O !:l:(:
555-555-5433 100 Sandburg Street
San Diego Oceanside CA 93291 {555)555-3333

HAME OF PRINCIPAL DFFICER|S)

STREET ADDRESS [NO F.O. BOX)

Attach additional information on appropriately labeled continuation sheets.

oTy STATE ZIP CODE AREA CODE/FHONE

3. Verification

I have used all reasonable diligence in preparing this statement and to the best of my knowledge the information contained herein is true and complete. | certify under

penalty o  State of Californi W
eeclamn XX XX XX N / en Kogers

s hd SIGNATURE OF TREASURER OR ASSISTANT TREAJURER
Executed on XX XW ¥ K ?%gggé?ﬂ%%%%%i /

—EiGhETuROF TRAL = SADER.C ATE, OF STATE MEASURE FROFONENT

Executed on By
DATE SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENT

Executed on By
DATE

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OF STATE MEASURE PROFONENT




Statement of Organization - Form 410 Page 2

Statement of Organization CALIFORNIA 41 0
Recipient Committee FORM

INSTRUCTIONS OM REVERSE

Page 2

COMMITTEE NAME

Hernandez far Mayor 20XX

LD. NUMEBER

* All committees must list the financial institution where the campaign bank account is located.

HNAME OF FINANCIAL INSTITUTION AREA CODE/PHONE BANK ACCOUNT NUMBER
Second Investment Bank (555)555-1111 123489510233
200 J Street Oceanside CA 93291
4. Type of Committee Complete thaazali chio

-

ke Candidate Fut ect

= List th f each ciecallice oty . : t. If candidats ffi bffi ht or held, and
ist the name of each ¢ Commlttees sure proponen candidate or office u ure e eC |On ce sought or held, an

district number, if any,

= List the political party are COﬂtFO”Gd liated or check “nonpartisan.” redeSig nate .

= [f this committee acts joi i Comm|ttees he name and identification number of

ELECTIVE OFFICE SOUGHT OR HELD
NAME OF CANDIDATE/OFFICEHOLDER/S [INCLUDE DISTRICT NUMBER IF APPLICABLE]

PARTY

I:l Monpartisan

Sue Hernandez Mayor 20XX

I:l MNonpartisan

le election. List below:

Primarily Formed Committee

CANDIDATE[S) MAME DR MEASURE(S] FULL TITLE (INCLUDE

ily formed to support or oppose specific candidates or measures in

FFICE SOUGHT OR HELD OR MEASURE(S] JURISDICTION

{INCLUDE DISTRICT HO., CITY DR COUNTY, AS APPLICABLE] CHECK OME

SUPFORT OFPOSE

[ ]

[]

SUPEORT OzEnSE




FPPC
Committee
|dentification

Number

The Secretary of State’s
Office (SOS) assigns your

ﬁ“ Secretary of State ALEX PADILLA
sy o i wooe T v o

Cal-Access Search

|~ Welcome to

Cal-Access Home

CALIFORNIA
Fair Political Practices Commission

Campaign Finance

t is Cal-Access?
s provides financial information

Lobbying Act

Resources s B state candidates, donors, et
o - Cal-Access Project Updat [eo)
' ' e ' About FPPC The Law Leam Advice For Filers Only lobbylsta;-and iothers: Simply. atart by _ -
i e selecting either Campaian Finance Activity, Top 10 Contributor Lists Go
Political Reform ina +i ces: e & —
commitiee an iagentirication ; Lobbying Activy, or Cal-Access RESQurcss | Ballt Measure Conrbution Tomls = (g5
Uoar's Macnl and we will guide you to the Lobbyist and Placement Agent Ethics_ ——

'
Training
numoer upon receipt o Campaign Rules Campaign Rules — ‘

¥ Campaign Rules Califormia is a national leaer in promafing ransparen
requires candidates and commitises fo file campaign statements by speci

Form 410.
SOS posts the identiﬁcation © Secretary of State Link {Check for ID number)

M
$ &/ Secretary of State AL
u | o s oo |

Search Results For "Hernandez"
Cal-Access Home * ENTITY NAME HAS CHANGED

Campaign Finance

ENTITY
TYPE STATUS

number on their website at
WWW.S0S.Ca.gov.

This number is used on all T

Lobbying Activity

RECIPIENT
COMMITTEE

Resources 9414 ANYBODY BUT LUIS HERNANDEZ TERMINATED

For Filars Only
Political Reform 1307250 |OF COUNCILMAN JOSE HERNANDEZ AND TERMINATED

CITIZENS OF SAN FERNANDO FOR THE RECALL [ oocroerr
COUNCILWOMAN JULIE RUELAS il

User's Manual
MAJOR

497041 | DANIEL HERNANDEZ TRUCKING it

47478 | ESPINOZA, COMMITTEE TO ELECT ROSE RECIPIENT
F P P C = f 28 | HERNANDEZ coMMITTEE | TERMINATED
ESPINOZA, COMMITTEE TO ELECT ROSE RECIPIENT
e po t ng Or I I 923006 | HeRNANDEZ commrTTEE | TERMINATED
1391590 | GARCIA HERNANDEZ SAWHNEY, LLP o
GOMEZ, HERNANDEZ & PEREZ AND TO OPPOSE
R I0NNIDIS, PACHECO, ORTIZ, MARTIENZ & | RECIPIENT
1324431 | AMEZQUITA FOR CITY COUNCIL 2011, COMMITTEE | TERMINATED
COMMITTEE TO SUPPORT
T ¥ RECIPIENT
5 290136 | HERNANDEZ FOR CITY COUNCIL, J.A. osMyLe | TERMINATED
O e " 495304 HERNANDEZ & ASSOCIATES, LAW OFFICES OF | MAJOR
D ] RICHARD F. DONOR
010026 HERNANDEZ (COUNCILMAN 3RD WARD), RECIPIENT
0 L0026 | COMMITTEE TO ELECT RALPH commiTTEE | TERMINATED
yo u r a n eq u I reS a 960851 | HERNANDEZ 1997, RE-ELECT T | TERmMiNaTED
HERNANDEZ 2006, COMMITTEE TO ELECT RECIPIENT
taxpayer ID number, contact e
- HERNANDEZ 2010 FOR CITY COUNCIL, RECIPIENT
p y ) 1331824 | rRieNDS TO ELECT VINCE COMMITTEE | TERMINATED
th e | R S at WWW | rS OV 1403738 | HERNANDEZ 4 SUPERVISOR 2018; MARIA | RECIPIENT [ cryye
. . g * 963006 | HERNANDEZ '97 * e  TeRMINATED
963006 | HERNANDEZ '98 e [ TERMINATED
983433 | HERNANDEZ 99, NORWALK FOR o ie | TERMINATED
HERNANDEZ AND KAUFMAN, COMMITTEE TO | RECIPIENT | .
962453 ELECT COMMITTEE TERMINATED
ERNANDEZ RALLOT MEASURE, SAN GARRIEL | RECIPIENT
1366674 TR CoMMITTEE | TERMINATED




Contributions

-




What is a Contribution?

 Money (cash, check, credit card, wire transfers)
 Non-monetary items (donated goods or services, discounts)
* Loans

* Candidate’s personal funds

* Fundraiser tickets (must disclose the full cost of the ticket)

Local limits may apply!




Receiving Electronic Contributions

Contributions may be received by:
e Credit card
* Wire transfer

» Debit account transaction

* Text message

* Or by similar electronic payment options (including telephone
or online donations)




Restrictions on Contributions

« No anonymous contributions of $100 or more.
« Never accept or spend $100 or more in cash.
* The true source of the contribution must be reported.




Campaign Money Laundering

 Campaign money laundering occurs when the true source of
a contribution is not reported and is a serious violation of the
law.

* Alaundered contribution must be surrendered to the CA state
general fund.

* This is a serious, and expensive violation of the Political
Reform Act.




Home and Office Events

« A home and/or office event is not considered a contribution if
the total cost of the event is $500 or less.

 Food, beverages and other items donated by someone other
than the occupant count toward the $500 threshold and are
reportable as non-monetary contributions.




Member Communications

Payments made by an organization (i.e. unions, associations,
political parties) for certain communications that are sent only to
the organization’s members, employees, shareholders or their
families, are not contributions to a candidate endorsed in the

communication.




Debates and Meetings

» When an organization hosts a debate, as long as all
candidates are invited, the organization has not made a
reportable contribution and the candidates have not received
reportable contributions.

 The same is true if both sides of a ballot measure are invited.

i e




Volunteering Personal Services

* |f an individual such as an envelope stuffer, precinct walker, or
accountant donates his or her professional services to a
campaign, no contribution has been made or received.

* |f an employer donates employee services to a campaign, and
any employee spends more than 10% of his or her
compensated time in a calendar month providing services, the
employer has made a non-monetary contribution.

ﬁ%



Independent Expenditures

* A payment for a communication not made at the
behest of or in coordination with the candidate or his
or her committee.

* Expressly advocates support or opposition of a clearly
identified candidate or unambiguously urges a
particular result in an election.

* Not reportable by the candidate or committee.



Bank Account Rules

* One bank account per election

* Account may be opened as a personal account (/f bank
requires tax ID#, visit the IRS website.)

» No commingling of funds (personal or other
committees)

* Candidates must make all campaign expenditures from
the campaign bank account, with the exception of the
candidate filing and ballot statement fees.



Campaign Statement




Campaign Statement
Form 460

» Reports financial activity for the campaign—all contributions
received and expenditures made.

» Completed by the campaign treasurer.

* Can be filed electronically if available, or via paper copy—
check with your filing officer.

« Subject to $10/day late fine and other enforcement penalties.

* Forms are filed under penalty of perjury.

uuuuuuuuu

TR ——




Form 460
Campaign Statement

Fast Facts:

- Public document.

- Reviewed by the filing
officer.

- Can be amended.

- Generally, postmark is the
date filed.

- Subject to a $10/day late
fine and other penalties.

What to Report:

- Contributions received
(money & assets in).

- Expenditures made
(money & assets out).

Where to File:

Local Committees:

- City Clerk/County

Registrar of Voters.
Multiple Committees:

- Holding one office

and running for
another? You may
be required to cross
file. (Regulation
18405.)




Fair Political Practices Commission
Filing Schedule for
Candidates and Controlled Committees for Local Office
Being Voted on November 6, 2018

Deadline Period Form Notes

Jul 31, 2018 *—6/30/18 460 = Al committees must file Form 460.
Semi-Annual

Within 24 Hours 8/8/18 — 11/6/18 497 = File if a contribution of $1,000 or more in the aggregate is received from a single source.
Contribution = File if a contribution of $1,000 or more in the aggregate is made to another candidate or measure
Reports being voted upon November 6, 2018.

= The recipient of a non-monetary contribution of $1,000 or more must file a Form 497 within 48
hours from the time the contribution is received.
* File by personal delivery, e-mail, guaranteed overnight service, fax or online, if available.

Seg 27,2018 7/1/18 - 9/22/18 460 or = Each candidate listed on the ballot must file Form 460 or Form 470 (see below).
1% Pre-Election 470

Oct 25, 2018 9/23/18 = 10/20/18 460 = All committees must file Form 460.
2" pre-Election = File by personal delivery, guaranteed overnight service or online, if available.

Jan 31, 2019 10/21/18 = 12/31/18 460 = All committees must file Form 460 unless the committee filed termination Forms 410 and 460
Semi-Annual before December 31, 2018.

Additional Notes:

= *Period Covered: The period covered by any statement begins on the day after the closing date of the last statement filed, or January 1, if no previous
statement has been filed.

= Local Ordinance: Always check on whether additional local rules apply.

= Deadline Extensions: Deadlines are extended when they fall on a Saturday, Sunday, or an official state holiday. This extension does not apply to the
deadline for a Form 497 due the weekend before the election, or to any Form 496. Such reports must be filed within 24 hours regardless of the day of the
week. Statements filed after the deadline are subject to a $10 per day late fine.

= Method of Delivery: All paper filings may be filed by first class mail unless otherwise noted. A paper copy of a report may not be required if a local agency
requires online filing pursuant to a local ordinance.

= Form 501: All candidates must file Form 501 (Candidate Intention Statement) before soliciting/receiving contributions.

After the election, most candidates file Form 460 semi-annually until the committee is closed.

24




Form 460

Cover Page

Recipient Committee
Campaign Statement

Cover Page
(Govermment Code Sections 84200-84216.5)

SEE INSTRUCTIONS OM REVERSE

COVER PAGE

Date Stamp

Statemem

120X

from

through XXIXKT20XXK

CALIFORNIA

460

Page of

FORM

For Official Use Only

1. Type of Recipient Committé&: ancCommittees — Complete Farts 1, 2, 3, and 4.

/] Officeholder, Candidate Controlled Committes
(7} State Candidate Election Committee

)} Recall
{Alsa Complete Fart 5)

[J General Purpose Committee
) Sponsored
) Small Contributor Committee
(") Political Party/Central Committee

2. Type of Sta.&nent:

[ Primarily Formed Ballot Measure /] Preelection Statement

Committee [0 Semi-annual Statement

(O Controlled [0 Termination Statement

Eﬂ] SAEmon;:;ﬂm {Also file a Form 410 Termination)
50 Comp t

[0 Amendment (Explain below)
[J Primarily Formed Candidate/

ood

Quarterly Statement
Special Odd-Year Report

Supplemental Preelection
Statement - Attach Form 495

Officeholder Commities
(Also Complete Part 7)

4, Verification

under penalty of pefjury under the la
XA

D:

Executed on

Executed on

I have used all reasonable diigence pppmm e

Bex Fupers
Slm fTreasurer or Assistant Treasunsr
oo Formandey

=5t of my knowledge the information contained herein and in the attache

If you’re both
candidate
and treasurer,

sign twice!




Form 460
Schedule A : Monetary Contributions

» Date received: List the date the committee obtained possession
or control of the contribution.

* [temize: Disclose details about the donor - the names and
addresses of donors who contribute $100 or more in a calendar

year.
* For individual donors, also report their occupation and
employer.

B hain ¥ ke
PO RN S8 ) Y=y Prem——" carome 460
......... ™ - ¢ -

. . b P




Donor Information
(contributors of $100 or more)

Correct: Incorrect: Contributions of $100
- Retired * Manager or more must be
- Consultant, ABetter * Next Door returned within 60

Business Agency Neighbor

- Self-Employed, No .+ ABBA (no days if individual’s

Separate Business ~ acronyms) name, street |
Name * Business address, occupation,
» Homemaker or Person and employer are not
Student * Entrepreneur obtained.
* Private Investor: * Investor
Stocks & Bonds
* Lawyer, Ortiz &
Smith



Form 460
Schedule A: Monetary Contributions

You must include Amount less than $100
individuals’ this period is added to
ScheduleA _ occupation & previous contribution.
Monetary Contributions Received
employer.
FULL NAME. STREET ADDRESS AND ZIP CODE OF CONTRIEUTOR IF AN INDIVIDUAL, ENTER AMOUNT CUMULATIVIgTO DATE PERELECTION
REE'::-‘.JE’ED (IF COMMITTEE, ALS0 ENTER LD. NUMBER) c:ongglggT ER Es%fﬂﬁ%{ EE‘IH'IIIEFF‘ELNQWYER REclnEéﬁgJ " E%Ewu%;ﬁ [IFLDEgﬂ-Ir:ED}
Linda Guti e |
inda Gutierrez CJcom Nurse, Cceanside
XXIXXIXX | 123 South B Street COTH | Medical Clinic =0 100
Oceanside, CA 93291 OrPTY
Oscc

IND= Individual COM=

Committee OTH= Business

Schedule A Summary
1. Amount received this period - itemized monetary confributions.

Lump sum - report (Include all Schedule A SUDTOTAIS.) ....o.vove et s smsssssssssssssesssssssssssesseess
contributions 2. Amount received this period —unitemized monetary contributions of lessthan $100 .

less than $100. 3. Total monetary contributions received this period. 260
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Line 1) ... TOTAL § !




Form 460 If one signer on a joint
: R — checking account, th
Schedule A: Monetary | sz, signer is the conributor

Contributions

Oceanside, CA 93291

PAY TO THE ) (
ORDER OF Sue ternandez for City Cowneid 200X

$|200 @

Two Hondved Dollars DOLLARS

Contribution ga@ %mp

Donor made contribution from her

business account and another
from her personal account.

S——— —— IF AN INDIVIDUAL, ENTER AMOUNT CUMULATIVE TO DATE PERELECTION
DATE DMMITTEE, ALSOENTER LD, NUVBER) CONTRIBUTOR | oGGUPATION AND EMPLOYER | RECEIVED THIS CALENDAR YEAR TODATE
RECEIVED CODE » {IF SELF-EMPLOYED, ENTER NAME FERIOD {JAN. 1-DEC. 31) (IF REQUIRED)
OF BUSINESS)
Beach for D Lo
eachwear for Days [Jcom
XXIXXIXX | 411 Sanditon Court ZloTH s 198
Oceanside, CA 93291 ety
Oscc
Maria Ed rth a0
dafld £agewo com Owner, Beachwear for
XXIXXIXX- | 411 sanditon Court 00T | pays 93 198
Oceanside, CA 93291 LIPTY
[scc




Reporting Contributions
Received Through Intermediaries

If name on check is different than the true source, disclose both intermediary and true source.

Funds are reported under the true source.

Oscc

el . AMOUNT PER ELECTION
DATE | s Ao mm i e, T | CONTREUTOR OOCUPATIONAND ENPLOVER | RECENEDTHS | - CALENDAR vERR TODATE
RECENED ' - CODE » {IF SELFEMPLOYED, ENTER NAME PERICD (JAN. 1 - DEC. 31) (IF REQUIRED)
OF BUSINESS)
CaneT rtati Heo
ane Transportation CJcom
XXIXXIXX | 1127 Promenade wloTH 0 o0
Ocegpewde, QpTY
Oscc
- IIND
Intermediaries: CJcom Manager, Cane
Jennifer Crandall L]oTH Transportation
1127 Promenade, Oceanside, CA 93291 ety
Jscc
. ZIND
Tim Mathew []com Director, Cane
1127 Promenade, Oceanside, CA 93291 [10TH Transportation
OpTY
Jscc
. WIND
Elaine Reed _ CJcom Secretary, Cane
1127 Promenade, Oceanside, C 91 CoTH Transportation
ety




Form 460
Schedule B: Loans Received

» Candidate’s personal funds may be reported as a loan.

* Report the financial institution as the lender if it has loaned the
committee money or the committee has drawn on a line of
credit.

» Each loan from the same person is reported as a separate

+olA




Form 460
Schedule B: Loans Received

Type or print in ink.

SCHEDULEB - PART 1

Schedule B-Part 1 Amounts may be rounded Statement covers period CALIFORNIA
Loans Received to whole dollars. from 117206 FORM 4 6 0
KKK T20XXK
SEE INSTRUCTIONS ON REVERSE through Page of
NAME OF FILER R t I t' | . 1D, NUMBER
el CPOIT 10ANS UNntl pald.
(D) C] . 2] 1] €]
FULL NAME. STREET ADDRESS AND ZIP CODE D T OUTSTANDING o SMOONT | AMOUNT PAID O&AT&C&E%G INTEREST ORIGINAL CUMULATIVE
{IF SELFEMFLOYED, ENTER BEGINNG THIS OR FORGIVEN | clOSE OF Teis AMOUNT OF | CONTRIBUTIONS
17 COMMITTEE, ALSO BNTER L0 NUMBER) NAME OF BUSINESS) PERICD FERIOD THIS PERIOD PERIOD PERIOD LOAN TODATE
Sue Hemandez Tax Accountant, PAID CALENDAR YEAR
100 Sandburg Street Hernandez & Assoc. s 1000 | 7000 o . s 8000 |4 7200
Oceanside, CA 93291 [] FoRGVEN T PER ELECTION™
8000 . 0 s n/a s HIXHKIHX s
TE WD [Jcocom [JotH [ FTY [ scC DATE DUE DATE INCURRED
Sue Hernandez Tax Accountant, Lypwe FRLEnmAnYEAR
100 Sandburg Street Hemandez & Assoc. s O |s___ 200
Oceanside, CA 93291 [] FORGIVEN
. 0|, 200], 0
@ Mo Jcom [Jote [ PTY [J sco
[ Pam
s s
D FORGIVEN
s s s
TOmo Ocom Do Oefrr [ scc DATE DUE
SUBTOTALS $% $ $
Schedule B Summary
1. Loans received this period ... .3 200
(Total Column (b) plus unitemized loans of less than $100. } tContributor Codes
IND — Individual
2. Loans paid or Torgiven TS Per O L e % COM — Recipient Committes
(Total Column (c) plus loans under $100 paid or forgiven. ) (other than PTY or SCC)
(Include loans paid by a third party that are also itemized on Schedule A.) QTH — Other (2.g., business enfity)
PTY — Political F'ar!y .
3. Net change this period. (Subtract Line 2 from Line 1.) ... . NET $ (800) SCC — Small Contributor Commitiee
Thiay be anegaiive number)

Enter the net here and on the Summary Page, Column A Line2.




Schedule C: Non-Monetary Contributions

Form 460

Examples:

* Rental Space
* Polls
 Discounts

Food and Beverages

CUMULATIVE TO

FLLL WE. STREET ADDRESS AMD CONTRIBUTOR IF AN |ND|V|DUAL. ENTER DESCRIFTION OF AMOUNT/! DATE FPER ELECTION
DATE OCCUPATION AND EMPLOYER - - FAIR MARKET
RECEIVED I COMATIES AL50 ENTE 1 e 0=t | wmrapomanm | COMSORSERVEES | Tyye | MEDMIER |- recuren
Seaside TV Sales o v
COM
XXIXXIXX| 421 16th Street con 1.280 1.280
Oceanside, CA 93291 PTY
[]scc
Califoria Surfers PAC 0, | iD#es1233 Postage
coM
FXXXIXX] 1090 Pacific Highway gﬂm 340 40
Oceanside, CA 93291 OPTY
sce




Form 460
Schedule E: Campaign Expenditures

All expenditures must have a:
* Political
* Legislative
« Governmental purpose
No personal use of campaign funds!

of Campaign Funds

Candidate Fined for Use
for Family Vacation!




Allowable and Prohibited Expenditures

Allowable Expenditures Prohibited Expenditures
* Election Night Celebration ~ * Post-election vacation
 Payment for campaign * Health club dues
advertisements, filing fees,  * Payments to a spouse for
and legal advice fundraising efforts
 Payments for gas while  Cosmetics
attending campaign events < Personal living
» Payment to a slate mailer accommodations
organization



Form 460
Schedule E: Campaign Expenditures

» May establish a credit card account
« May establish petty cash fund ($100 or less)
« Cash expenditures over $100 are prohibited




Form 460
Schedule E: Candidate Payments

Candidates must deposit funds into their campaign bank
account before making expenditures!

If you mistakenly use personal funds rather than campaign funds,

report as follows:

* Candidate does not wish to be reimbursed: Report the amount
on Schedule C as a non-monetary. ltemize each expenditure
of $100 or more.

* Candidate wishes to be reimbursed: Report the payment on
Schedule E and itemize expenditures of $100 or more.

* Candidate will be reimbursed by committee in the future:
Report the payment on Schedule F and itemize expenditures of
$100 or more.



Form 460
Schedule E: Campaign Expenditures Date, number of attendees, whether

candidate &/or any individual with

An expenditure of $100 or more for a gift, meal, or travel authority to make expenditures
must include certain details. attended, and purpose.

NAME AMD ADDRESS OF PAYEE

{IF COMMITTEE, ALS0 ENTER |. 0. NUMEER) CODE OR DF PAYMENT AMOUNT PAID
Hannah's Kitchen X/XX-4 attendees for lunch, including candidate and
42 Marina Way treasurer to discuss campaign strategy 120
Oceanside, CA 93291
Sue Hemandez Filing Fee Reimbursement
100 Sandburg Street 1,000
Oceanside, CA 93231 Reimburse candidate for filing fee.

;.r%ﬁg AODRESS OF PAFEE CODE  oR DESCRIPTICN OF PAYMENT AMOUNT FAID

County Bank Visa
21 Middleton Street 1,03

Dayton, OH 45330

Subvendor: Phone Banks R Us
22 Parkway Plaza 5900 PHD
Oceanside, CA 93291

Credit card payment.




Form 460
Schedule E: Sub-vendors

* Report sub-vendors of campaign agents and consultants.
* |temize payments of $500 or more.
 Reimburse campaign workers within 45 days.

HAME AND ADDRESS OF PAYEE E E
IIF EOMBITTEE, ALBE EHTER | D MUNBER CODE OR DESCRIPTION OF PAYMENT AMOUNT PAID

Freeman & Freeman Associates
21 Vista Del Mar CHS 2,000
Oceanside, CA 93291

Daily Mews $500
21 Lava Way
Oceanside, CA 93291




Form 460
Schedule E: Sub-vendors

Schedule E

PaymentsMade wemmoremome=
ym WAUE D ADDRESS OF PAYEE, COOE  OR DESCRIFTION OF PAYMENT AMOUNT FAID

Freeman & Freeman Associates
21 Vista Del Mar
Oceanside, CA 93291

Schedule G

Payments Made by an Agent or Independent

Contractor (on Behalf of This Committee)
MAMNE CF FILER 1.0. NUMBER

Hemandez for Mayor 20XX 123456
MAME OF AGENT OR INDEPENDENT CONTRACTOR
Freeman & Freeman Associates

CODES: I one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

CMFP  campaign paraphemalia‘misc. MBR.  member communications RAD radio aitime and prod

CHS campaign consulfants MTG meetings and appearances RO retumed confributions y

CTE contribution (explain nonmenetary)* OFC  office expenses SAL campaign workers' sa3 Don t carry over
CVC  civic donations FET  pefition circulating TEL tw or cable airfime 3

FIL  candidate filingballot fees PHD phone banks TRC candidate travel, lodga to Summary!
FMD  fundraising events POL  poling and survey reseanch TRS staffispouse travel, lod

WD mdependent expenditure supperting/oppesing others (explain)’ POS  postage, defivery and messenger sendices T3F  fransfer between co
LEG legal defense PRO  professional services (legal, accounting) VOT woter registration
LT  campaign fterature and mailings PRT print ads WEE information technology costs (internet, e-mail)

* Payments that are contributions or independent expenditures must also be summarized on Scheduls D.

NAME AND ADDRESS OF PAYEE OR CREDITOR
OF COMMITTEE. ALB0 ENTER LD NUMEER) CODE OR DESCRIPTION OF PAYMENT AMCUNT PAID

Daily News
21 Lava Way PRT
Oceanside, CA 93291




Form 460
Schedule F: Accrued Expenses

* Report goods or services received, but not yet paid,
during reporting period.

* Continue to report as accrued expense until paid.

s} ib] icl (]
NAME AND ADDRESS OF CREDITOR CODEOR DUTSTAMDING AMOUNT INCURRED AMOUNT PAID OUTSTANDING
IF COMMITTEE, ALED ENTER |0 BUMBER) DESCRIPTION OF PAYMENT | pal aNCE BESINHING THIS PERICD THIS PERICD BALAMOCE AT CLOSE
OF THIS PERIOD IALED REFCRT CM E| OF THIS PERIOD
Quirkos PRT
100 Main Street 3,000 0 1,000 2,000
Oceanside, CA 93291

ISubtract to get a negative number! §

Schedule F Summary
1. Total accrued expenses incurred this period. (Include all Schedule F, Column (b) subtotals for

accrued expenses of $100 or more, plus total unitemized accrued expenses UNder $100.) ... e, INCURRED TOTALS § 0
2. Total accrued expenses paid this period. {Include all Schedule F, Column (c) subtotals for payments on
accrued expenses of 5100 or more, plus total unitemized payments on accrued expenses under $1000) ..o PAID TOTALS §

3. Net change this period. (Subtract Line 2 from Line 1. Enter the difference here and
0N the SUMMANY Pa0E, Ol A, LI O et eee e eeeemee e e e e e sennees NET$




Form 460
Schedule |: Miscellaneous Increases to Cash

Examples:

* Interest received or credited to a checking or savings
account or other type of deposit

e Refunds

» Sale of donated items (up to fair market value)
* Receipts from the sale of committee assets




Campaign Disclosure Statement

Type or print i k.

SUOMMERY PAGE]

Amounts may be rounded

Summa F'a e to whole dollars. Statement covers period CALIFORNIA
Y 9 from 11720 X FORM 460
XXXHI20XX
SEE INSTRUCTIONS ON REVERSE through Page of
NAME OF FILER 1.0. NUMBER.
Hernandez for Mayor 20X
. . . Column A Column B Calendar Year Summary for Candidates
Contributions Received Lo cALENDARVERR Running in Both ths “qary and
General Electiony
1. Monetary Contributions ... Schedule A, Line 3§ 2.060 5 2.060
2. Lloans Recelved . Scheduie B, Line 3 (800) 7,200
3. SUBTOTALCASH CONTRIBUTIONS ..o AddLines1+2 S 1260 9.260 | 20. Tontmbutions |
4. Nonmeonetary Contributions ..., Schedule G, Line 3 1.620 1.620 21. Expenditures
5. TOTAL CONTRIBUTIONS RECEIVED ..o AddLines3+4 5 2,880 4 10,880 Made 5
Expenditures Made Expenditure Limit Summary for State
6. Payments Made ... Schedule E, Line 4 5 4925 5 4,925 Candidates
T. Loans Made Schedule H, Line 3 0 0 - |
umulat
8. SUBTOTALCASHPAYMENTS ... . .. Add Lines 6+7  $ 4925 4 4,925
9. Accrued Expenses (Unpaid Bills) ..o Schedule F; Line 3 (1.000) 2,000 Date of Electi
10. Nonmonetary Adjustment ... Schedule G, Line 3 1,620 1,620 (mm/ddiyy)
11. TOTAL EXPENDITURES MADE ... AddLines§+9+10 5 5945 5 8,545 i ;
Current Cash Statement /
12. Beginning Cash Balance ...................... Previous Summary Page, Line 16  § 4.485 To calculate Column B, add
13.Cash Receipts .o Column A, Line 3 above 1,260 amounts in Column A o the
14 Miscsll I Cash - . 20 corresponding amounts *Amounts in this section may be different from amounts
- Miscellaneous Increases to Cash .. Soheduwle |, Line 4 from Column B of your last reported in Column B.
15. Cash Payments ..o Golumn A, Line 8 above 4,925 rCEpmt' Some amounts in
olumn A may be negative
16. ENDING CASHBALANCE Add Lines 12 + 13 + 14, then subfract Line 15 5 840 figures that should be
subtracted from previous
If this Is & fermination stafement, Line 16 must be zero. period amounts. If this is
the first report being filed
17. LOAN GUARANTEES RECEIVED ... Schedule B, Part 2 $ Q0 | for this calendar year, only
camy over the amounts
Cash Equivalents and Outstanding Debts o nes 2. T and 91
18. Cash Equivalents ...............ocoooveeeeeieieee See instructions on reverse . § o
19. Outstanding Debts ... Add Line 2 + Line 8 in Column B above  § 9,200




Additional Reports & Information




Real-Time
Reporting
Form 497

File Form 497 if you
receive $1,000 or
more from a single
source (including
candidate’s personal
funds) within 90 days
before election.

May be filed by e-
mail, fax, personal
delivery, guaranteed
overnight mail, or
online.

NAME OF FILER

Hernandez for Mayor 20XX This Filing
AREA CODEFPHONE NUMBER 1.D. NUMBER (¥ appicabie) For Official Use Only
566-555-5433 123456 Report No.

STREET ADDRE: SS

[0 Amendment

100 Sandburg Street to Report No.

CITY STATE ZIF CODE (explain below)

Oceanside o7 93291 No. of Pages

cALSR™ 497

1. Contribution(s) Received

\\\\\\\\\\\\\

DATE FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR | CONTRIBUTOR TION & oveR AMOUNT
RECEIVED (IF COMMITTEE, ALSC ENTER LD. NUMEER] CoDE * I FENPLOYED, ENTER NANE OF SUSMESS) | RECEIVED
Francis Bumey IND Qwner, Burney Publishing
XXIXXI20XX 1444 Riverside Avenue O com 1,000
Pasadena, CA 91109 ] OTH [ Check if Loan
O pry
D sce Provide interest ntt.z.

45




Major Donor Notification

If you receive $5,000 or more from a donor, you must notify them
that they may qualify as a major donor.

The donor may need to file:

* Form 461 Major Donor Statement

 Form 497 Contribution Report

« Sample Major Donor notice language found in Campaign Rules
section on FPPC website



Expenditure Reporting

* If you make $1,000 or more in expenses on behalf of your own
committee, no additional 24-hour report is required.

* Disclose the expenses on the next Form 460 filing.

496 INDERENDENT EXPENDITUREREPORT
CALIFORNIA
FORM 4 9 6

For Official Use Only




Advertisements

Political Advertising Disclaimers

About FPPC The Law Lee

Home i Leam | Campaign Rules 1. Communications by Candidate Committees for their own Election

The disclaimer must include, unless otherwise noted: “Paid for by committee name”

Campaign Advertising - . | Paid for by | for Assembly 205X"
Requirements & Restrictions xamples: aid for by Jones for Assembly
q “Paid for by Friends of Smith for Mayor 20XX"

» When and Where to File Campaign Statements

Communication Disclaimer and Manner of Display
> State Conlripution Limits and Voluntary All mass mailings - more than 200 substantially similar « Candidate’s committee name and address (on file with Form 410)
Expenditure Ceilings pieces of mail sent within a calendar month on outside of mailing (if no Form 410 on file, use candidate’s name

and address)
» Campaign Forms

+ “Paid for by” must be in the same color and font as the committee

» Campaign Disclosure Manuals name and address and immediately in front of or above the name and
address

» Campaign Advertising - Requirements &

+ Ifsent by more than one candidate or committee:
Restrictions

o Also on at least one insert in the mailing

b Cafdidate Toolkit ¢ No less than 6-point type and in a contrasting print or color

» foampaign Related Communications at Public e Return envelopes (if included in solicitation) — committee’s name,
Expense--The Do's & Don'ts address and ID number are recommended but not required
» Local Campaign Ordinances

All mass electronic mail - more than 200 substantially * “Paid for by [name of candidate or committee]” must be in at least
» Basic Rules for Treasurers similar emails sent within a calendar month the same size font as a majority of the text (no address is required on

mass electronic mailings)

How to Request Advice Newspaper ads s Refer to the Elections Code for newspaper ad disclaimer

requirements
If you have questions about your obligations

under the Act you can request advice directly from
FPPC staff

Request Advice




Mailings, Postcards and E-Mails

All mass mailings/postcards: All mass emails:

» Candidate’s committee name and « “Paid for by [name of candidate or
address (on file with Form 410) on  committee]” must be in at least the
outside of mailing (if no Form410  same size font as a majority of the
on file, use candidate’'s name and  text (no address is required on

address). mass electronic mailings).
i “Pa|d fOI’ by” mUSt be |n the same From: ABCCompany@emailaddress.web
. To: Voter@emailaddress.web
color and font as the committee Cc

Subject: Vote for Smith for Senate

name and address and immediately
in front of or above the NaMe and | Fe e mes e o e
address.

Paid for by Hernandez for Mayor 20XX
100 Sandburg Street
Oceanside, CA 93291

Jenny Smith
103 Sandburg Street
Oceanside, CA 93291




After the Election




After the Election

« All future filing obligations depend on the outcome of the
election.

« Successful candidates can maintain an open campaign
committee, but they must file regular reports until they terminate
the committee.

« Defeated candidates may terminate their campaign committee.

* There is no deadline for campaign committee termination.




Things to Remember

* File appropriate campaign reports on time.
 Download the applicable filing schedules.

* Keep good records—copies of all receipts and contributions for
at least 4 years.

* Remember to document the information of donors who
contribute $25 or more.

» Candidates: Never pay out of pocket for expenses!

Always use the FPPC as a resource!



www.fppc.ca.gov
Thank You for Participating!

About FPPC The Law Enforcement Transparency Portal Media Center

We value your comments.
Please send an email to

Integrity & Transparency

The nonpartisan FPPC is the agency primarily responsible for the fair

e AR . . comments@ fppc.ca.gov

Flea How to

Form 700 File a Complaint View All Forms

Election Phone Hours

September 4 - November 8 Resources For...

Mondays & Tuesdays Wednesdays & Thursdays
# Filing Office

9:00 am - 12:00 pm 1:00 pm - 4:00 pm

@ Candidates & Committees

(M Tuhegl f




