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Video Tutorial for 

Candidates and Treasurers

Presented by the Fair Political Practices Commissionôs

External Affairs and Education Division

Fair Political Practices Commission
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The visual aids used in FPPC presentations are 

guides for training only, and contain only highlights of 

selected provisions of the law.  They do not carry the 

weight of the law.



What Will You Learn? 
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ÅHow to get started with your campaign

ÅCampaign contributions and restrictions

ÅFinances and recordkeeping

ÅHow to complete and file campaign reports

ÅWhat to do after the election



Candidate and Treasurer Responsibilities
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ÅBoth must take appropriate steps to ensure compliance with 

reporting/recordkeeping rules.

ÅStay informed and aware of bank deposits and proper 

expenditures of campaign funds.

ÅBoth are equally liable in audits or FPPC Enforcement cases for 

non-disclosure on campaign reports or lack of records.

ÅCampaign disclosure reports are signed under penalty of 

perjury.



Getting Started

Å 501 ïFile before soliciting contributions

Å 410 ïSecures FPPC ID number

Å 460 ïOngoing disclosure report

Å 497 ïMay be required during the 90 days before election

Å 700 ïStatement of Economic Interests
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FPPC Campaign Forms



Candidate 
Intention 
Statement
Form 501
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ÅFile before spending 

or receiving money, 

including personal 

funds.

ÅMust file a new 501 

if running for re-

election.

ÅFile with your local 

election filing officer. SueHernandez
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Statement of Organization - Form 410
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Ben Rogers
Sue Hernandez

XX XX XX

XX XX XX
XX XX XX



Future election 

redesignate.

Statement of Organization - Form 410 Page 2
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FPPC 
Committee 
Identification 
Number
ÅThe Secretary of Stateôs 

Office (SOS) assigns your 
committee an identification 
number upon receipt of 
Form 410. 

ÅSOS posts the identification 
number on their website at 
www.sos.ca.gov.

ÅThis number is used on all 
FPPC reporting forms.

Note:

If your bank requires a 
taxpayer ID number, contact 
the IRS at www.irs.gov.
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Contributions



What is a Contribution? 

ÅMoney (cash, check, credit card, wire transfers)

ÅNon-monetary items (donated goods or services, discounts)

ÅLoans

ÅCandidateôs personal funds

ÅFundraiser tickets (must disclose the full cost of the ticket)
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Local limits may apply!



Receiving Electronic Contributions

12

Contributions may be received by:

ÅCredit card 

ÅWire transfer

ÅDebit account transaction

ÅText message

ÅOr by similar electronic payment options (including telephone 

or online donations)



Restrictions on Contributions
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ÅNo anonymous contributions of $100 or more.

ÅNever accept or spend $100 or more in cash.

ÅThe true source of the contribution must be reported.



Campaign Money Laundering 
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ÅCampaign money laundering occurs when the true source of 
a contribution is not reported and is a serious violation of the 
law.
ÅA laundered contribution must be surrendered to the CA state 

general fund.
ÅThis is a serious, and expensive violation of the Political 

Reform Act.



Home and Office Events
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ÅA home and/or office event is not considered a contribution if 

the total cost of the event is $500 or less.

ÅFood, beverages and other items donated by someone other 

than the occupant count toward the $500 threshold and are

reportable as non-monetary contributions.



Member Communications
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Payments made by an organization (i.e. unions, associations, 

political parties) for certain communications that are sent only to 

the organizationôs members, employees, shareholders or their 

families, are notcontributions to a candidate endorsed in the 

communication.



Debates and Meetings
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ÅWhen an organization hosts a debate, as long as all 

candidates are invited, the organization has not made a 

reportable contribution and the candidates have not received 

reportable contributions.

ÅThe same is true if both sides of a ballot measure are invited.



Volunteering Personal Services
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ÅIf an individual such as an envelope stuffer, precinct walker, or 

accountant donates his or her professional services to a 

campaign, no contribution has been made or received.

ÅIf an employer donates employee services to a campaign, and 

any employee spends more than 10% of his or her 

compensated time in a calendar month providing services, the 

employer has made a non-monetary contribution.



Independent Expenditures
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ÅA payment for a communication not made at the 

behest of or in coordination with the candidate or his 

or her committee.

ÅExpressly advocates support or opposition of a clearly 

identified candidate or unambiguously urges a 

particular result in an election.

ÅNot reportable by the candidate or committee.



Bank Account Rules
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ÅOne bank account per election
ÅAccount may be opened as a personal account (If bank 

requires tax ID#, visit the IRS website.)
ÅNo commingling of funds (personal or other 

committees)
ÅCandidates must make all campaign expenditures from 

the campaign bank account, with the exception of the 
candidate filing and ballot statement fees. 



Campaign Statement
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Campaign Statement
Form 460
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ÅReports financial activity for the campaignðall contributions 

received and expenditures made.

ÅCompleted by the campaign treasurer.

ÅCan be filed electronically if available, or via paper copyð

check with your filing officer.

ÅSubject to $10/day late fine and other enforcement penalties.

ÅForms are filed under penalty of perjury.



Form 460
Campaign Statement
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Fast Facts:
Å Public document.

Å Reviewed by the filing 

officer.

Å Can be amended.

Å Generally, postmark is the 

date filed.

Å Subject to a $10/day late 

fine and other penalties.

What to Report: 
Å Contributions received 

(money & assets in).

Å Expenditures made 

(money & assets out).

Where to File:
Local Committees:

Å City Clerk/County 

Registrar of Voters.

Multiple Committees:

Å Holding one office 

and running for 

another?  You may 

be required to cross 

file. (Regulation 

18405.)



After the election, most candidates file Form 460 semi-annually until the committee is closed.
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Deadline: Obtain a filing schedule!

Check filing schedule for 

type of statement

Check filing 

schedule for dates

Ben Rogers
Sue Hernandez

The candidate and 

treasurer must both sign

�,�I���\�R�X�·�U�H���E�R�W�K��
candidate 

and treasurer, 

sign twice!

Form 460
Cover Page
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